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Introduction 

The City of Stamford, Connecticut is requesting proposals from qualified vendors to develop 

affordable housing for students, seniors, and income constrained households at 41 Main Street. 

The City is seeking an experienced developer through this Request for Proposals (RFP) and will 

enter into exclusive negotiations with the selected developer during which time the developer 

will pursue land use approvals and negotiate a Land Disposition Agreement (LDA) to be 

approved by the Planning Board, Board of Finance and Board of Representatives. 

The full scope of work is described in the scope/specifications and drawings appended hereto. 
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1.0 GENERAL INFORMATION 
 

1.1 Introduction and Project Summary 
 
To encourage the development of affordable housing for students, seniors, and income 
constrained households, the City of Stamford is offering an opportunity to develop housing at 41 
Main Street. The property is owned by the City of Stamford, in vibrant Downtown and is 
conveniently located less than a mile from the Stamford Transportation Center as well as a 
variety of restaurants, shopping and Mill River Park. The City is seeking an experienced 
developer through this Request for Proposals (RFP) and will enter into exclusive negotiations 
with the selected developer during which time the developer will pursue land use approvals and 
negotiate a Land Disposition Agreement (LDA) to be approved by the Planning Board, Board of 
Finance and Board of Representatives.  
 
The building at 41 Main Street was previously a Midas auto care facility. Midas vacated the 
property in Spring of 2024. The property was acquired by the City in a land swap with RBS. A 
phase 1 environmental assessment was completed and can be provided upon request. The 
property will be sold “as-is” by quitclaim deed. 
 
1.2 Development Potential and Zoning Analysis 
 
41 Main Street has, according to the Tax Assessor, an area of .38 acres or approximately 16,553 
square feet.  

The site is located in an R-HD Zoning District. In the R-HD 
Zoning District, the maximum FAR for a lot of this size is 2.5 
for market rate development without BMR units provided on 
site and a fee-in-lieu payment made. With BMR units 
provided on-site, the FAR is 2.75. The minimum Dwelling 
Unit size is 1,000sf for market rate units and 800sf for 
affordable or senior housing units. For dormitories, a size of 
250sf per bed should be assumed.  
The Maximum Building Height in the R-HD is 7 Stories / 80 
feet, and the Building Coverage 80% as this is a corner lot. 

No on-site parking is required. Additional floor area bonuses may be sought per Section 3 
definition of floor area bonus. Depending on the nature of the project, no Board hearing may be 
required.  
  
The full regulations for the R-HD zoning district and the Below Market Rate Program can be 
found in Section 5.DD. and Section 7 of the  Zoning Regulations. 
 
The City does not intend to modify the zoning for this site. 
  
The property will be sold “as-is” by quitclaim deed. No claims or representations are being made 
as to the condition of the property relative to the environmental quality of the land or 
improvements. Proposers may review any and all files related to the environmental conditions 
on this parcel. Any environmental reports provided by the City as part of this RFP are for 
informational purposes only.  
 
 
 
 
 
 
 



2.0 RFP REQUIREMENTS  
 
To be considered eligible, responses to this RFP should include: 

1. A statement of interest/ letter of introduction 
2. Offering price 
3. Number and mix of units (unit size and affordability)  
4. Estimated project budget (sources and uses) 
5. Estimated project timeline 
6. Proof of financial capability to purchase the property and complete the development 

a. Please include any specific sources of public funds. 
Based on the results of this solicitation, the City may issue additional requests for information. 
 
3.0 PROPOSAL EVALUATION 
 
3.1 Process 
 
Proposals submitted in response to this RFP will be evaluated by the selection committee 
organized by the City.  
 
Please note:  

• No proposals will be accepted from any person or entity that is in arrears or is in default 
to the City of Stamford upon any debt, tax, or contract. 

• Additions or deletions to this Request for Proposals will be made known to all proposers 
via written addenda. The City will not be responsible for any oral instructions. 

• The City reserves the exclusive right to reject any and all proposals. 
• This RFP will not create a binding obligation on the part of the City to sell the property 

until a Purchase and Sale Agreement has been executed. 
• No proposal will be accepted after the time and date specified in the RFP. 

 
3.2 Evaluation Criteria 
 
The selection committee will evaluate the proposals on the following basis: 
 
Criteria Weight 
Quality and Feasibility of Proposed Project  25 
Qualifications and Experience 25 
Evidence of Financial Capability  25 
Price*  25 

Total Possible Points 100 
 
*Price will be calculated as a combination of cash remuneration to the City plus a cash 
equivalency for proposed on-site BMR units. BMR units will be valued as follows: 
 

 

 

 

 

 

 



Proposed Unit AMI Equivalency to 50% AMI Cash Equivalency per 
square foot 

One unit at 25% AMI 2.00 $  
One unit at 30% AMI 1.56 $  
One unit at 35% AMI 1.43 $  
One unit at 40% AMI 1.30 $  
One unit at 45% AMI 1.15 $  
One unit at 50% AMI 1.00 $  
One unit at 60% AMI 0.70 $  
One unit at 65% AMI 0.60 $  

 

4.0 CONDITIONS OF THE SALE 

• The property will be sold “as-is” by quitclaim deed. 
• The City will pay no broker’s fee, commission, or other compensation to any party 

claiming to represent any proposer. 
• All permissions, permits or grants necessary for the sale and development of the 

property is at the selected proposer’s cost and responsibility. 
• All costs associated with responding to this RFP are the responsibility of the proposers. 
• All proposals will be considered subject to zoning approvals and no sale will be 

concluded prior to zoning approvals. 

 

 

 

 

 

 



  

INTERNET USAGE ACKNOWLEDGEMENT 

 

Caution: The competitive bid/proposal process requires the City of Stamford provide all 

competitors with equal and timely access to information.  To enhance our capabilities, the 

Purchasing Department is providing bid information over the Internet.  You may use this 

application provided you agree with the following understandings: 

 

1. The City cannot guarantee that the equipment involved in this technology will be available to 

provide information or receive transmittals.  IT IS YOUR RESPONSIBILITY TO ENSURE 

THAT YOU HAVE CURRENT INFORMATION AND THAT QUOTATIONS ARE 

RECEIVED AT THE DESIGNATED LOCATION, COMPLETE AND ON TIME. 

 

2. The City is not responsible for the confidentiality of information transmitted over the 

Internet. 

 

3. The City makes no guarantee as to the completeness or accuracy of downloaded "Request for 

Bid", "Request for Proposal" or "Request for Qualification." 

 

 

RFQ/RFP SUBMISSION REQUIREMENTS 

 

The Purchasing Department requests that you identify clearly your fee proposal sheet(s), as well 

as your bid bond pages if applicable. 

 

Bids/Proposals must be received by the due date and time in order to be considered.  Please be 

advised that the Purchasing Department does not accept bids or proposals by email or fax.  More 

Information: (203) 977-4108, (203) 977-4107 or (203) 977-4994. 

 

The following documents should be returned with your RFQ/RFP:  

 

 Contractor’s Statement 

 Non-Collusion Affidavit 

 City of Stamford State of Connecticut Contractor Verification (in accordance with Public 

Act 16-67) Compliance Affidavit (For all school projects) 

 A Certificate of Corporate Resolution signed by the Secretary of your firm, authorizing 

you to execute a contract. 

Or 

 A Certification as to Contract Signatory for Limited Liability Companies (LLCs) signed 

by the Secretary of your firm, authorizing you to execute a contract. 

 Proposer’s Information and Acknowledgement Form 

 Department of the Treasury Internal Revenue Service Form W-9. Proposers shall 

download, complete and return the current IRS W-9 form - https://www.irs.gov/forms-

pubs/about-form-w-9  

 Commission on Human Rights and Opportunities Contract Compliance Regulations 

Notification to Bidders Form 

http://www.ct.gov/chro/lib/chro/Notification to Bidders.pdf 

 

 

The Purchasing Agent reserves the express right, on behalf of the City of Stamford, to waive 

any/all technical defects, irregularities and omissions if the best interest of the City is served. 

  



Issuing Office 

 

This RFP is being issued by the Purchasing Department of the City of Stamford on behalf of the 

department identified on the coversheet, hereinafter referred to as the “City.”  The issuing officer 

is the Purchasing Agent or designee. 

 

Inquiries 

 

All technical inquiries regarding this RFP must be in writing and must be addressed to the 

Technical Contact identified on the coversheet.  The deadline for submitting questions related to 

this RFP is 10 working days before the due date.  Responses to all questions will be furnished 

through a formal addendum following the closing date listed herein. 

 

Incurring Cost 

 

The City of Stamford will not be held responsible for any costs incurred by the proposer for 

work performed in preparation and production of a proposal or for any work performed prior to 

the issuance of a contract. 

 

Rejection/Acceptance of Proposals 

 

The City of Stamford reserves the right to refuse for any reason deemed to be in the City’s best 

interest any and/or all proposals submitted under this RFP. 

 

This RFP is not an offer to contract.  Acceptance of a proposal neither commits the City of 

Stamford to award a contract with any firm, even if all requirements in this RFP are met, nor 

limits its right to negotiate in the best interest of the City of Stamford.  The City of Stamford 

reserves the right to contract with any firm for any reason. 

 

Addenda to RFP 

 

Amendments to this RFP may be necessary prior to the closing date and will be furnished to all 

prospective proposers.  Failure to acknowledge receipt of amendments in accordance with the 

instructions contained in the amendment may result in the proposal not being considered. 

 

Submission of Proposals 

 

Each proposer must submit their proposal via ProcureWare by the date and time stated on the 

cover sheet.  Proposals received after the date and time prescribed shall not be considered for 

contract award and shall be returned to the proposer.  Neither mailed, faxed or emailed RFP 

responses will be accepted as qualified RFP submission. 

 

Proprietary Information 

 

The City of Stamford will not disclose any portion of the proposals except to members of the 

proposal evaluation team prior to contract award.  The City of Stamford retains the right to 

disclose the name of the successful proposer, the financial considerations and any other 

information in the proposal that is pertinent to the selection of the proposer. 

 

Key Personnel 

 

The personnel and commitments identified on any proposer's proposal will be considered 

essential for the work to be performed under this RFP.  Prior to diverting any of the specified 

individuals to other programs or changing the level of effort of the specified individuals, the 



proposer must notify the City fourteen (14) days in advance and will be required to submit 

justification, including proposed substitutions, in sufficient detail, to permit evaluation of the 

impact on the project.  The proposer will make no deviation without the prior written consent of 

the City.  Replacement of personnel will be with personnel of equal ability and qualifications. 

 

Any employee of the proposer, who in the sole opinion of the City is unacceptable, shall be 

removed from the project pursuant to the request of the City.  The proposer will have fourteen 

(14) calendar days to fill the vacancy with another employee of acceptable technical experience 

and skills subject to the written approval of the City. 

 

The City shall have the right to reject or terminate any of the staff provided by the proposer with 

24-hour notice, and the proposer shall be able to provide immediate, temporary replacement and 

within 30 days, provide permanent replacement. 

 

Independent Project Cost Determination and Gratuities 

 

By submission of a proposal, the proposer certifies that in connection with its procurement: 

 

The financial data in this offer has been arrived at independently, without consultation, 

communication, or agreement, for the purposes of restricting competition, as to any matter 

relating to such prices with any other proposer or competitor. 

 

The financial data quoted in this offer will not change for a period of one hundred twenty (120) 

days after the receipt date at the City of Stamford of this offer. 

 

Unless otherwise required by law, the financial data which has been quoted in this offer have not 

been knowingly disclosed by the proposer and will not knowingly be disclosed by the proposer 

prior to award, directly or indirectly to any other proposer or to any competitor. 

 

No attempt has been made or will be made by the proposer to induce any other person or firm to 

submit or not to submit an offer for the purpose of restricting competition. 

 

No elected official or appointed official or employee of the City of Stamford shall benefit 

financially or materially from this contract. 

 

Prime Contractor Responsibility 

 

Vendors submitting proposals to this RFP may not utilize the service of subcontractors without 

the prior written approval of the City of Stamford. If sub-contractors or partners are planned to 

be used, this should be clearly explained in the response.  The prime contractor will be 

responsible for the entire contract performance whether or not a sub-contractor or partner is used 

to perform.  All corporate information required in this RFP must be included for each proposed 

partner or sub-contractor.  The proposal must also include copies of any agreements to be 

executed between the prime contractor and any partners or sub-contractors in the event of 

contract award.  Under this RFP, the City of Stamford retains the right to approve all partners or 

sub-consultants. 

 

Availability of Funds 

 

The contract award under this RFP is contingent upon the availability of funds to the department 

identified on the coversheet.  In the event that funds are not available, any contract resulting 

from this RFP will become void and of no force and effect. 

 

 



Termination for Default or for the Convenience of the Contracting Agency 

 

Performance under any contract resulting from this RFP may be terminated by the City of 

Stamford whenever: 

 

The contractor shall default in the performance of his/her contract and shall default within the 

period specified by the contracting officer in a notice specifying default; or 

 

The contracting officer shall determine that termination is in the best interest of the Office of 

Administration/Operations, the Purchasing Department or the City of Stamford. 

 

Termination will be effected by delivery to the contractor of a notice to terminate, stating the 

date upon which the termination becomes effective. 

 

In the event of termination of this agreement as a result of a breach by the Consultant hereunder, 

the City shall not be liable for any fees and may, at its sole discretion, award an agreement of the 

same services to another qualified firm with the best proposal or call for new proposals and 

award the agreement thereunder. 

 

Ambiguity in the Request for Proposal (RFP) 

 

Prior to submitting the proposal, the contractor is responsible to bring to the City’s attention any 

ambiguity in this RFP.  Failure to do so shall result in the contractor forfeiting any claim for 

adjustment based on such ambiguity as should have been noted by a prudent contractor. 

 

In the event of any ambiguity between the City’s RFP and the proposer’s proposal, then 

whatever shall be more favorable to the City of Stamford as determined in the sole discretion of 

the City shall prevail and take precedence. 

 

Ownership Information 

 

The City of Stamford shall have unlimited rights to use, disclose or duplicate, for any purpose 

whatsoever, all information developed, derived, documented or furnished by the proposer under 

any contract resulting from this RFP. 

 

In the event of contract award, all data collected and other documentation produced as part of the 

contract will become the exclusive property of the City of Stamford and may not be copied or 

removed by any employee of the proposer without written permission of the City of Stamford. 

 

Negotiated Changes 

 

In the event negotiated changes occur after the awarding of the contract, any policies called for 

in the original contract will remain in effect. 

 

Contract Agreement 

 

The selected proposer will be required to agree to and sign a formal written contract agreement 

in a form approved by the City of Stamford’s Office of Legal Affairs. 

 

Insurance Requirements 

 

The selected proposer, upon the signing of the formal contract, will be required to deliver an 

insurance certificate in amounts, companies and terms acceptable to the Risk Manager of the 

City of Stamford.  See attached insurance requirements. 



 

Competition Intended 

 

It is the City’s intent that this RFP permit competition.  It shall be the proposer’s responsibility to 

advise the City in writing if any language, requirement, scope, specification, etc., or any 

combination thereof, inadvertently restricts or limits the requirements stated in this RFP to a 

single source.  Such notification must be received by the City not later than seven (7) days prior 

to the date set for acceptance of proposals. 

 

Tax Exempt 

 

The City of Stamford is exempt from the payment of taxes imposed by the Federal Government 

and/or State of Connecticut.  Such taxes must not be included in the bid price. 

 

Sample Agreement 

 

A sample agreement follows and is made a part of these conditions.  It is an example only.  The 

actual contract submitted for your firm’s signature will vary based upon the particulars of the 

specific bid package.  The sample is for illustrative purposes only and the terms of the final 

contract may differ substantially.  



Notification to Bidders (Rev. 9-1-17) 

The contract awarded is subject to contract compliance requirements mandated by Sections 4a-

60 and 4a-60a of the Connecticut General Statutes.  

The City of Stamford is an Affirmative Action/Equal Opportunity Employer/purchaser. Small, 

Minority, Women and Disadvantaged Business Enterprises are encouraged to respond. 

The City of Stamford aggressively solicits the participation of legitimate minority business 

enterprises as bidders, contractors, subcontractors and suppliers of materials. "Minority business 

enterprise" is defined in Section 4a-60 of the Connecticut General Statutes as a business wherein 

fifty-one percent or more of the capital stock, or assets belong to a person or persons: (I) Who 

are active in daily affairs of the enterprise; (2) who have the power to direct the management and 

policies of the enterprise; and (3) who are members of a minority, as such term is defined in 

subsection (a) of Section 32-9n." "Minority" groups are defined in Section 32-9n of the 

Connecticut General Statutes as"(!) Black Americans; (2) Hispanic Americans; (3) persons who 

have origins in the Iberian Peninsula; (4) Women; (5) Asian Pacific Americans and Pacific 

Islanders; and (6) American Indians. An individual with a disability is also a minority business 

enterprise as provided by Section 4a-60g of the Connecticut General Statutes. The City will 

consider the following factors when reviewing the Bidder's/Proposer's qualifications:  

(a) success in implementing an affirmative action plan;  

(b) where applicable, success in developing an apprenticeship program complying with Sections 

46a-68-l to 46a-68-l 7 of the Administrative Regulations of Connecticut State Agencies, 

inclusive;  

(c) a promise to develop and implement a successful affirmative action plan;  

(d) submission of employment statistics contained in the Connecticut Commission on Human 

Rights and Opportunities ("CCHRO") "Employment Information Form", indicating that the 

composition of its workforce is at or near parity when compared to the racial and sexual 

composition of the workforce in the relevant labor market area; and 

(e) a promise to set aside a portion of the contract for legitimate minority business enterprises.  

2. Non-Discrimination  

(a) The contractor agrees and warrants that in the performance of the contract, it will not 

discriminate or permit discrimination against any person or group of persons on the grounds of 

race, color, religious creed, age, marital status, national origin, ancestry, sex, sexual orientation, 

mental retardation or physical disability, including, but not limited to, blindness, unless it is 

shown by such contractor that such disability prevents performance of the work involved, in any 

manner prohibited by the laws of the United States or of the state of Connecticut. If the contract 

is for a public works project, the contractor agrees and warrants that it will make good faith 

efforts to employ minority business enterprises as subcontractors and supplies of materials on 

such project. The contractor further agrees to take affirmative action to ensure that applicants 

with job-related qualifications are employed and that employees are treated when employed 

without regard to their race, color, religious creed, age, marital status, national origin, ancestry, 

sex, sexual orientation, mental retardation, or physical disability, including, but not limited to, 

blindness, unless it is shown by such contractor that such disability prevents performance of the 

work involved; 

(b) the contractor agrees, in all solicitations or advertisements for employees placed by or on 



behalf of the contractor, to state that it is an "Affirmative Action-Equal Opportunity Employer" 

in accordance with regulations adopted by the CCHRO;  

(c) the contractor agrees to provide each labor union or representative of workers with which 

such contractor has a collective bargaining agreement or other contract or understanding and 

each vendor with which such contractor has a contract or understanding, a copy of these 

provisions, advising the labor union or worker's representative of the contractor's commitments 

under these provisions and to post copies of the notice in conspicuous places available to 

employees and applicants for employment;  

(d) the contractor agrees to comply with each provision of this section and Conn. Gen. Stat. 

Sections 4a-62, 32-9e, 46a-56 and 46a-68b to 46a-68k, inclusive, and with each regulation or 

relevant order issued by said CCHRO; 

(e) the contractor agrees to provide the City with such information requested by the City, and 

permit access to pertinent books, records and accounts, concerning the employment practices and 

procedures of the contractor.  

3. Subcontractors  

The contractor shall include the provisions of subsection (2) in every subcontract or purchase 

order entered into in order to fulfill any obligation of a contract with the City and such provisions 

shall be binding on a subcontractor, vendor or manufacturer unless exempted by regulations or 

orders of the CCHRO. The contractor shall take such action with respect to any such subcontract 

or purchase order as the City may direct as a means of enforcing such provisions. 

The contractor agrees to comply with the CCHRO's requirements as they exist on the date of this 

contract and as they may be adopted or amended from time to time during the term of this 

contract and any amendments thereto. 

GIFTS:  

During the term of this contract, including any extensions, the Contractor shall refrain from 

making gifts of money, goods, real or personal property or services to any appointed or elected 

official or employee of the City of Stamford or the Stamford Board of Education or any 

appointed or elected official or employee of their Boards, Commissions, Departments, Agencies 

or Authorities. All references to the Contractor shall include its officers, directors, employees, 

and owners of more than 5% equity in the contractor. Violation of this provision shall constitute 

a material breach of this Agreement, for which this Agreement may be summarily terminated. 

 

  



Contractor’s Statement 

Pursuant to Section 103.1 of the Stamford Code of Ordinances, I hereby provide the following: 

 

If a joint venture, trustee, partnership, limited liability company or partnership, the names and 

addresses of all joint ventures, beneficiaries, partners or members: 

 

 

 

 

 

If a corporation, the names and addresses of all officers, and the names and addresses of all 

parties owning over 10% of its common stock or over 10% of its preferred stocks.  If any of said 

stockholders is a holding corporation, the names and addresses of all persons owning a beneficial 

interest in over 10% if the common or preferred stock of said holding company. 

 

 

 

 

 

The names and positions of all persons listed hereinabove who are elected or appointed officers 

or employees of the City of Stamford. 

 

 

 

 

 

Name of Bidder/Proposer:           

Signature of Bidder/Proposer:           

Title:              

Company Name:            

Address:             

Indicate if company submitting this proposal is:    MBE    WBE    DBE 

 



Non-Collusion Affidavit 

 

The undersigned, having been duly sworn, affirms and says that to the best of his/her knowledge 

and belief: 

 

1. The prices in this Proposal have been arrived at independently without collusion, 

consultation, communication, or agreement with any other Proposer or with any 

competitor for the purpose of restricting competition. 

 

2. Unless otherwise required by law, the prices, which have been quoted in this Proposal, 

have not been knowingly disclosed by the Proposer and will not knowingly be disclosed 

by the Proposer prior to opening, directly or indirectly, to any other Proposer or to any 

competitor. 

 

3. No attempt has been made or will be made by the Proposer to induce any other person, 

partnership or corporation to submit or not to submit a Proposal for the purpose of 

restricting competition. 

 

 

Name of Proposer:            

 

By:              

 

Print Name:             

 

Title:              

 

ACKNOWLEDGMENT 

 

STATE OF       

 

COUNTY OF       ss.    

 

Date:      

 

 Personally appeared      , as       

of the above named firm, and attested that the foregoing statements are true and accurate to the 

best of his/her knowledge and belief. 

 

             

      Signature of Notary Public 

      My Commission Expires:    

 

EFFECTIVE: 2/24/09 

  



 

City of Stamford 

State of Connecticut Contractor Verification (in accordance with Public Act 16-67) 

Compliance Affidavit 

I, the undersigned, personally and on behalf of      , having  
       (Contractor) 

been duly sworn, affirm and say that I have read, understand and am in compliance with Public 

Act 16-67 Concerning the Disclosure of Certain Education Personnel Records, Criminal 

Penalties for Threatening in Educational Settings and the Exclusion of a Minor’s Name from 

Summary Process Complaints, and that neither I nor said Contractor, to the best or my 

knowledge, is in possession of any information indicating a finding of abuse or neglect or sexual 

misconduct, or otherwise have knowledge of such a condition(s) for any employees working on 

the project identified in RFQ/RFP or Bid S-   .  Further, if I or said Contractor 
     (RFQ/RFP or Bid Number) 

become aware of any information indicating such a finding, or otherwise gain knowledge of such 

a condition, I and/or said Contractor will immediately forward such information to the City of 

Stamford.   

 

Contractor Name:            

Street Address:            

City, State, Zip:            

Title of person completing this form:          

Signature:             

Printed Name:             

Date:              

ACKNOWLEDGMENT 

STATE OF       

COUNTY OF       ss.    

Date:      

 Personally appeared      , as       

of the above named Contractor, and attested that the foregoing statements are true and accurate 

to the best of his/her knowledge and belief on behalf of himself and said Contractor. 

             

      Signature of Notary Public 

      My Commission Expires:     



 

CERTIFICATE OF CORPORATE RESOLUTION 

RFQ/RFP 
 
 

I,      , SECRETARY OF              

 

A CORPORATION EXISTING UNDER THE LAWS OF THE STATE OF                   , DO  

 

HEREBY CERTIFY THAT THE FOLLOWING IS A TRUE COPY OF CERTAIN RESOLUTIONS 

 

ADOPTED BY THE BOARD OF DIRECTORS OF SAID COMPANY, AT A MEETING THEREOF 

 

DULY CALLED AND HELD ON THE      DAY OF                   , 20        . 

 

 

 “RESOLVED, THAT THE                            

 

 OF THE CORPORATION BE AND IS HEREBY AUTHORIZED TO SIGN 

 

 A CONTRACT WITH THE CITY OF STAMFORD, CONNECTICUT FOR 

 

                                        , RFP/RFQ No.       ”. 

 

 

 

I, FURTHER CERTIFY THAT,                         IS THE DULY  

 

ELECTED           OF                   

 

AND THE FOREGOING RESOLUTION HAS NOT BEEN MODIFIED OR REPEALED AND IS  

 

IN FULL FORCE AND EFFECT.  

 

 

IN WITNESS WHEREOF, I HAVE, HEREUNTO, SUBSCRIBED BY NAME AND AFFIXED  

 

THE SEAL OF SAID CORPORATION THE      DAY OF        , 20       . 

 

 

 

 

                                 

        SECRETARY 

  



 

CERTIFICATION AS TO CONTRACT SIGNATORY 

For Limited Liability Companies (LLCs) 

(Effective 9/1/2011) 
 

 

 

I,            a         of                           ,  

(name of member or manager) (Member or Manager)             (name of LLC) 

LLC, a limited liability company organized and existing under the laws of the State of Connecticut 

(hereinafter the “Company”), hereby certify that: 

 

1. that                     is run by                                       

     (name of LLC)                             (Members or Managers) 

 

2. that            is a                              of                                                    

          (name of contact signatory)     (Member/Manager)      (name of LLC) 

 

and 

 

3. that as such                     is not prohibited from or  

   (name of Member/Manager who is contract signatory)  

limited by the articles of organization from binding the LLC.  

 

IN WITNESS HEREOF, the undersigned has affixes his/her signature this              day of  

 

           , 20  . 

 

 

 

 

 

 

(LLC Seal) 

(Circle this L.S. if there is no seal)          

                             Secretary (name of Secretary) 

  



PROPOSER’S INFORMATION AND ACKNOWLEDGEMENT FORM 

 

RFP No:             

 

Date:              

 

Proposer’s Name:            

 

Street Address:            

 

              

City       State    Zip   

 

Business Telephone:           

 

Email:             

 

Unique Entity ID:      Tax Id. No.:     

 

Indicate (Yes/No) if company submitting this proposal is: 

 

____________MBE  ____________WBE  ___________DBE 

(If yes, attach relevant certification) 

 

 

Signature:        Date:     

 

Printed Name:            

 

Title:              
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COMMISSION ON HUMAN RIGHTS AND OPPORTUNITIES 
CONTRACT COMPLIANCE REGULATIONS 

NOTIFICATION TO BIDDERS 
(Revised 09/3/15) 

 
The contract to be awarded is subject to contract compliance requirements mandated by Sections 4a-60 and 4a- 
60a of the Connecticut General Statutes; and, when the awarding agency is the State, Sections 46a-71(d) and 
46a-81i(d) of the Connecticut General Statutes.  There are Contract Compliance Regulations codified at Section 
46a-68j-21 through 43 of the Regulations of Connecticut State Agencies, which establish a procedure for awarding 
all contracts covered by Sections 4a-60 and 46a-71(d) of the Connecticut General Statutes. 

 
According to Section 46a-68j-30(9) of the Contract Compliance Regulations, every agency awarding a contract 
subject to the contract compliance requirements has an obligation to “aggressively solicit the participation of 
legitimate minority business enterprises as bidders, contractors, subcontractors and suppliers of materials.” 
“Minority business enterprise” is defined in Section 4a-60 of the Connecticut General Statutes as a business 
wherein fifty-one percent or more of the capital stock, or assets belong to a person or persons:  “(1) Who are 
active in daily affairs of the enterprise; (2) who have the power to direct the management and policies of the 
enterprise; and (3) who are members of a minority, as such term is defined in subsection (a) of Section 32-9n.” 
“Minority” groups are defined in Section 32-9n of the Connecticut General Statutes as “(1) Black Americans . . . 
(2) Hispanic Americans . . . (3) persons who have origins in the Iberian Peninsula . . . (4)Women . . . (5) Asian 
Pacific Americans and Pacific Islanders; (6) American Indians . . .”   An individual with a disability is also a 
minority business enterprise as provided by Section 4a-60g of the Connecticut General Statutes.  The above 
definitions apply to the contract compliance requirements by virtue of Section 46a-68j-21(11) of the Contract 
Compliance Regulations. 

 
The awarding agency will consider the following factors when reviewing the bidder’s qualifications under the 
contract compliance requirements: 

 
(a)  the bidder’s success in implementing an affirmative action plan; 
(b) the bidder’s success in developing an apprenticeship program complying with Sections 46a-68-1 to 

46a-68-17 of the Administrative Regulations of Connecticut State Agencies, inclusive; 
(c)  the bidder’s promise to develop and implement a successful affirmative action plan; 
(d) the bidder’s submission of employment statistics contained in the “Employment Information 

Form”, indicating that the composition of its workforce is at or near parity when compared to the 
racial and sexual composition of the workforce in the relevant labor market area; and 

(e)  the bidder’s promise to set aside a portion of the contract for legitimate minority 
business enterprises. See Section 46a-68j-30(10)(E) of the Contract Compliance Regulations. 

 
 

INSTRUCTIONS AND OTHER INFORMATION 
 

The  following  BIDDER  CONTRACT  COMPLIANCE MONITORING REPORT  must  be  completed  in  full,  signed,  and 
submitted with the bid for this contract. The contract awarding agency and the Commission on Human Rights and Opportunities 
will use the information contained thereon to determine the bidders compliance to Sections 4a-60 and 4a-60a CONN. GEN. 
STAT., and Sections 46a-68j-23 of the Regulations of Connecticut State Agencies regarding equal employment opportunity, and 
the bidder’s good faith efforts to include minority business enterprises as subcontractors and suppliers for the work of the 
contract. 

 
1)        Definition of Small Contractor 
Section 4a-60g CONN. GEN. STAT. defines a small contractor as a company that has been doing business under the same 
management and control and has maintained its principal place of business in Connecticut for a one year period immediately 
prior to its application for certification under this section, had gross revenues not exceeding fifteen million dollars in the 
most recently completed fiscal year, and at least fifty-one percent of the ownership of which is held by a person or persons who 
are active in the daily affairs of the company, and have the power to direct the management and policies of the company, except 
that a nonprofit corporation shall be construed to be a small contractor if such nonprofit corporation meets the requirements 
of subparagraphs (A) and (B) of subdivision 4a-60g CONN. GEN. STAT.



2)      Description of Job Categories (as used in Part IV Bidder Employment Information)   (Page 2) 
 

MANAGEMENT:  Managers plan, organize, direct, and 
control the major functions of an organization through 
subordinates who are at the managerial or supervisory level. 
They make policy decisions and set objectives for the 
company or departments. They are not usually directly 
involved in production or providing services. Examples 
include  top  executives,  public  relations  managers, 
managers  of   operations  specialties (such  as financial, 
human  resources,  or purchasing managers),  and construction 
and engineering managers. 
BUSINESS AND FINANCIAL OPERATIONS:  These 
occupations include managers and professionals who work 
with the financial aspects of the business.  These occupations 
include accountants and auditors, purchasing agents, 
management analysts, labor relations specialists, and budget, 
credit, and financial analysts. 
MARKETING AND SALES:  Occupations related to the 
act  or  process  of  buying  and  selling  products  and/or 
services  such  as  sales  engineer, retail  sales  workers and 
sales representatives including wholesale. 
LEGAL  OCCUPATIONS: In-House Counsel who is 
charged with providing legal advice and services in regards 
to legal issues that may arise during the course of standard 
business practices.   This category also includes assistive 
legal occupations such as paralegals, legal assistants. 
COMPUTER SPECIALISTS: Professionals responsible 
for the computer operations within a company are grouped 
in this category. Examples of job titles in this category 
include computer programmers, software engineers, 
database   administrators, computer   scientists, systems 
analysts, and computer support specialists 
ARCHITECTURE AND ENGINEERING: Occupations 
related to architecture, surveying, engineering, and drafting 
are included in this category. Some of the job titles in this 
category   include   electrical   and   electronic   engineers, 
surveyors,   architects,   drafters,  mechanical   engineers, 
materials  engineers,   mapping technicians, and civil 
engineers. 
OFFICE AND ADMINISTRATIVE SUPPORT: All 
clerical-type work is included in this category. These jobs 
involve the preparing, transcribing, and preserving o f  written 
communications and records; collecting accounts; gathering 
and distributing information; operating office machines and 
electronic data processing equipment; and distributing mail. 
Job titles listed in this category include telephone operators, 
bill and account collectors, customer service representatives, 
dispatchers, secretaries and administrative assistants, 
computer operators and clerks (such as payroll, shipping, 
stock, mail and file). 

 

BUILDING AND GROUNDS CLEANING AND 
MAINTENANCE: This category includes occupations 
involving landscaping, housekeeping, and janitorial 
services. Job titles found in this category include 
supervisors of landscaping or housekeeping, janitors, 
maids, grounds maintenance workers, and pest control 
workers. 
CONSTRUCTION  AND EXTRACTION: This 
category   includes  construction trades  and   related 
occupations. Job  titles  found  in  this  category include 
boilermakers, masons (all types), carpenters, construction 
laborers,  electricians,  plumbers  (and  related  trades), 
roofers, sheet metal workers,  elevator installers, 
hazardous materials removal workers, paperhangers, and 
painters.  Paving, surfacing, and tamping equipment 
operators; drywall and ceiling tile installers; and carpet, 
floor and tile installers and finishers are also included in 
this category. First line supervisors, foremen, and helpers 
in these trades are also grouped in this category. 
INSTALLATION, MAINTENANCE AND REPAIR: 
Occupations involving the installation, maintenance, and 
repair of equipment are included in this group. Examples 
of job titles found here are heating, ac, and refrigeration 
mechanics and  installers; telecommunication  line 
installers   and   repairers;   heavy   vehicle   and   mobile 
equipment  service  technicians  and  mechanics;  small 
engine  mechanics;  security  and  fire  alarm  systems 
installers; electric/electronic repair, industrial, utility and 
transportation   equipment;   millwrights; riggers;   and 
manufactured building and mobile home installers. First 
line supervisors, foremen, and helpers for these jobs are 
also included in the category. 
MATERIAL MOVING WORKERS: The job titles 
included in this group are Crane and tower operators; 
dredge, excavating, and lading machine operators; hoist and  
winch operators;  industrial  truck  and tractor operators; 
cleaners of vehicles and equipment; laborers and freight, 
stock, and material movers, hand; machine feeders and 
offbearers; packers and packagers, hand; pumping station 
operators; refuse and recyclable material collectors; and 
miscellaneous material moving workers. 

PRODUCTION WORKERS: The job titles included in 
this category are chemical production machine setters, 
operators and tenders; crushing/grinding workers; cutting 
workers; inspectors, testers sorters, samplers, weighers; 
precious stone/metal workers; painting workers; 
cementing/gluing machine operators and tenders; 
etchers/engravers;  molders,  shapers  and  casters  except 
for metal and plastic; and production workers. 



3) Definition of Racial and Ethnic Terms (as used in Part IV Bidder Employment Information) (Page 3) 
 

White (not of Hispanic Origin)-All persons having origins 
in any of the original peoples of Europe, North Africa, or 
the Middle East. 
Black (not of Hispanic Origin)-All persons having origins 
in any of the Black racial groups of Africa.  
Hispanic- All persons of Mexican, Puerto Rican, Cuban, 
Central or South American, or other Spanish culture or 
origin, regardless of race. 

Asian or Pacific Islander- All persons having origins in any 
of the original peoples of the Far East, Southeast Asia, the 
Indian subcontinent, or the Pacific Islands. This area includes 
China, India, Japan, Korea, the Philippine Islands, and Samoa. 
American  Indian  or  Alaskan  Native-  All  persons  having 
origins in any of the original peoples of North America, and 
who maintain cultural identification through tribal affiliation 
or community recognition.

 
BIDDER CONTRACT COMPLIANCE MONITORING REPORT 

  PART 1 – Bidder Information 
Company Name: 
Street Address: 
City & State: 
Chief Executive: 

Bidder Federal Employer 
Identification Number: 
Or 
Social Security Number: 

Major Business Activity: 
(brief description) 
 
 
 
 
 
 
 
 

Bidder Identification 
(response optional/definitions on page 1) 
 
-Bidder is a small contractor?  Yes     No 
-Bidder is a minority business enterprise?  Yes    No 
  (If yes, check ownership category) 
Black         Hispanic        Asian American      
American Indian/Alaskan Native     Iberian Peninsula     
Individual(s) with a Physical Disability         Female     
-Bidder is certified as above by State of CT?  Yes    No   

Bidder Parent Company: 
(If any) 
Other Locations in CT: 
(If any)  

 

  PART II - Bidder Nondiscrimination Policies and Procedures 
1. Does your company have a written Affirmative 
Action/Equal Employment Opportunity statement posted on 
company bulletin boards?   
Yes      No 

7.  Do all of your company contracts and purchase orders contain 
non-discrimination statements as required by Sections 4a-60 & 
4a-60a Conn. Gen. Stat.?   
Yes     No 

2. Does your company have the state-mandated sexual 
harassment prevention in the workplace policy posted on 
company bulletin boards?  
Yes      No 

8. Do you, upon request, provide reasonable accommodation 
to employees, or applicants for employment, who have 
physical or mental disability?  
Yes     No 

3. Do you notify all recruitment sources in writing of your 
company’s Affirmative Action/Equal Employment Opportunity 
employment policy? Yes      No 

9. Does your company have a mandatory retirement age for all 
employees?   
Yes     No 

4. Do your company advertisements contain a written statement 
that you are an Affirmative Action/Equal Opportunity Employer?   
Yes     No 

10. If your company has 50 or more employees, have you provided at 
least two (2) hours of sexual harassment training to all of your 
supervisors?  Yes     No     N/A 

5. Do you notify the Ct. State Employment Service of all 
employment openings with your company?  
 Yes     No 

11. If your company has apprenticeship programs, do they meet the 
Affirmative Action/Equal Employment Opportunity requirements of 
the apprenticeship standards of the Ct. Dept. of Labor?  
 Yes      No     N/A 

6. Does your company have a collective bargaining 
agreement with workers? 
Yes      No  

6a. If yes, do the collective bargaining agreements contain 
non-discrimination clauses covering all workers? Yes      No 
 
6b. Have you notified each union in writing of your 

commitments under the nondiscrimination requirements 
of contracts with the state of CT?   
Yes      No 

12. Does your company have a written affirmative action Plan?   
Yes      No 
If no, please explain. 
 
 
13. Is there a person in your company who is responsible for equal
employment opportunity?   Yes     No 
If yes, give name and phone number: 
 



Part III - Bidder Subcontracting Practices (Page 4) 
 

1. Will the work of this contract include subcontractors or suppliers?    Yes      No 
1a. If yes, please list all subcontractors and suppliers and report if they are a small contractor and/or a minority business 
enterprise. (defined on page 1 / use additional sheet if necessary) 

 
 
 
 
 
 
             1b. Will the work of this contract require additional subcontractors or suppliers other than those identified in 1a. above?  Yes     No   

 
 
 

PART IV - Bidder Employment Information Date: 
JOB CATEGORY * OVERALL 

TOTALS 
WHITE (not of 
Hispanic origin) BLACK (not of Hispanic 

origin) 
HISPANIC ASIAN or 

PACIFIC 
ISLANDER 

 AMERICAN INDIAN or 
  ALASKAN NATIVE 

  
 

Male  
Female  

Male Female Male Female Male Female  
Male Female

 
Management            

 
Business & Financial Ops            
Marketing & Sales            

Legal Occupations            
 

Computer Specialists            
 

Architecture/Engineering            
 

Office & Admin Support            
 

Bldg/ Grounds 
Cleaning/Maintenance            

 
Construction & Extraction            

 
Installation , Maintenance 

& Repair 
           

Material Moving Workers            

Production Occupations            
 

TOTALS ABOVE            
 

Total One Year Ago            
 

FORMAL ON THE JOB TRAINEES  (ENTER FIGURES FOR THE SAME CATEGORIES AS ARE SHOWN ABOVE) 
 

Apprentices            
 

Trainees            
 

*NOTE: JOB CATEGORIES CAN BE CHANGED OR ADDED TO (EX. SALES CAN BE ADDED OR REPLACE A CATEGORY NOT USED IN YOUR COMPANY) 





CITY OF STAMFORD 
INSURANCE REQUIREMENTS 

Forty-One Main Street through the Office of the Mayor 
 

Consultant will be required to submit certificates of insurance, which contain the 
minimum insurance coverages described below: 
 

1. Commercial general liability insurance, with a minimum limit of liability of 
$1,000,000 combined single limit per occurrence.  Such coverage shall include 
the following: 

 
(a) Products liability and completed operations, which shall be maintained for 

a period of not less than three (3) years following completion of the 
services under this Agreement or termination of the Agreement, whichever 
is later; 

(b) Contractual liability insurance, which insures any indemnities contained in 
the Agreement between the Consultant and the City of Stamford; 

(c) Bodily injury and property damage; 
(d) Personal Injury and Advertising Liability; 
(e) City of Stamford and its employees, agents and officers designated as 

additional insureds; 
(f) Policy shall be underwritten on an occurrence basis. 

 
2. Professional Liability/Errors & Omissions insurance with a minimum limit of 

liability of $1,000,000. 
 

3. If services are to be provided which call for Consultant’s employees, agents or 
officers to conduct business locally with the City of Stamford, the following 
additional insurance will be required: 
 

(a) Standard workers’ compensation, which complies with all state statutes 
and regulations; 

(b) Employer’s liability insurance, which contains limits of liability of not less 
than $100,000 each accident, $100,000 disease policy limit and $100,000 
disease-each employee; 

(c) Commercial automobile liability insurance with a minimum limit of 
liability of $1,000,000 per accident; coverage for all owned, non-owned 
and hired vehicles; City of Stamford and its employees, agents and 
officers designated as additional insured. 

 
4. If any insurance is underwritten on a claims made, as opposed to an occurrence 

basis, the retroactive date in the policy shall be the earlier of the effective date of 
the Agreement between the Consultant and the City of Stamford or the date the 
Consultant commences its services for the City of Stamford.  The policy shall also 
contain an extended reporting date of not less than three years following 



termination of the Agreement between the Consultant and the City of Stamford or 
conclusion of the services rendered by the Consultant, whichever is later. 
 

5. All insurance required hereunder shall contain waivers of subrogation in favor of 
the City of Stamford and its employees, agents and officers.  The Consultant shall 
waive any right of claim, loss or damage against the City of Stamford and its 
employees, agents and officers. 

 
6. All insurance policies required under this Agreement shall contain thirty (30) days 

prior written notice to the City of Stamford’s Risk Manager in the event of 
cancellation, termination or material change to any policy terms or conditions 
required hereunder. 

 
7. The insurance required hereunder shall in no way serve to limit or reduce the 

liability of the Consultant under this Agreement. 
 
8. The Consultant shall provide the Risk Manager with certificates of insurance, 

which evidence the insurance required hereunder.  The Consultant shall provide 
the Risk Manager with renewal certificates of insurance within 15 days prior to 
the expiration of the policies.  Consultant’s failure to renew said certificates of 
insurance or insurance policies shall not be deemed to be a waiver of the 
Consultant’s obligations to comply with all provisions of these insurance 
requirements hereunder. 
 






